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Guiding Principles 
This Assessment Recording and Reporting Policy for St Nicholas Catholic High School 
integrates assessment principles which best reflect our Gospel Values with the respect for 
the uniqueness of each student within the school. The assessment principles are as follows: 
 

 To promote resilience and a positive self-image for students and through this 
encourage them to value and take pride in their work.  

 

 To make assessment a collaborative process in which students, teachers, and 
parents/carers work together in true partnership. 

 

 To ensure that assessment is equitable and fair so that the outcomes are recorded 
and reported in a way which encourages students to develop confidence and give 
them the motivation to succeed. 

 

 To support learning and to promote high expectations and standards of performance 
from both students and teachers. 

 

 To ensure consistency of assessment/marking within departments and throughout 
the school. 

 

 To provide ongoing feedback and reflection which then leads to the continuous 
improvement of students? 

 

 To promote and emphasise progress and achievement. 
 

 To accumulate evidence of attainment in a reliable, valid and systematic manner this 
enables trends and discrepancies in the work of each student to be monitored over a 
period of time. 

 

 To encourage independent learning and accountability. 
 
 
Rationale  
At St Nicholas Catholic High School students are encouraged to achieve their very best and 
assessment and the way in which the outcomes are recorded and reports plays an 
invaluable part in raising the achievements of our students. Assessment is an integral part of 
all lessons and not only takes the forms of formative and summative assessment; it is both 



 

formal and informal. Teachers deploy a variety of strategies from the Assessment for 
Learning guidance including self, peer and teacher assessment.  
 
The school has set general principles for assessment, recording and reporting which all 
departments follow.  
 
The school ensures that teachers, parents and students have access to up to date 
information about the progress of individual students to meet its legal requirements for 
Assessment, Recording and Reporting. Whole school procedures are in place for recording 
and then communicating assessment data with both students and parents. There also has to 
be effective ongoing communication between the teacher and the student. 
 
 
Success criteria and individual student targets 
 
Years 7 and 8 are taught the National Curriculum and are assigned a Progress Grade target 
for each subject which is based upon prior Key Stage 2 assessment using FFT data. The 
success criteria are found within the Subject Assessment Grids and are bespoke to the 
school. 
 
During 2015/16, Year 9 will be taught the National Curriculum and are assigned a Key Stage 
3 National Curriculum levelled target. This target is based upon Key Stage 2 assessment 
using FFT data and the success criteria are found within the nationally recognised national 
curriculum levels. From 2016/17 onwards Year 9 students will follow the Progress Grade 
system of assessment. 
 
Years 10-13 use the success criteria which teachers have created from the assessment 
criteria set by the examination boards. Students are assigned targets for GCSE based upon 
Key Stage 2 data and A Level based upon prior GCSE performance. 

 
Whole school guidelines for assessment  
 
Assessment is an integral part of the learning process and it should include a variety of evidence 
(verbal and written) to inform and monitor progress. Where appropriate a grade or mark should 
be awarded. Positive achievement should be emphasised and also weaknesses should be 
highlighted  
 

 

 Marking should adhere to the subject success criteria and take in to consideration 
the individual targets that were previously set for the student. The criteria are as 
follows: 
Key Stage 3 = Progress Grade Assessment Grids (National Curriculum levels for Year 9 
2015/16 only) 
Key Stages 4/5 = examination specification content and assessment objectives 

 



 

 Marking should take place at least every three to four weeks to inform both students 
and teachers of the learning that has taken place.  

 

 Students should be formally assessed at least once every half term. This assessment 
should be against the subject success criteria and can be through a variety of 
methods, such as a formal test or an activity in class or at home. 

 

 All schemes of learning should provide opportunities for both peer and self-
assessment which should happen when opportunities arise. 

 

 Due regard must be given to how both literacy and numeracy errors are addressed.  
 

 In order to address literacy, both marking and corrections should focus on subject 
specific vocabulary as well as general literacy errors. Teachers should not correct 
every error but key errors should be identified in a piece of work. 
The codes used for identifying errors are. 
S = Spelling 
P = Punctuation 
G = Grammar 

 

 In order to address numeracy, the first three errors within a piece of work must be 
identified and students should make the corrections needed for the following week. 
In lessons where numeracy is an integral part of the learning then the number of 
corrections will be much higher. 
 

 To encourage progress and promote higher standards students should be praised for 
what they have done well and informed on what they need to do to improve and 
how they can achieve this. Departments have developed their own strategies to 
feedback to students. Strategies are also in place for students to respond or take 
action to the improvement given so that there is a shared perspective on marking 
and feedback. The individual department strategies for teacher feedback and 
student reflection are located on FROG. They can be found within the AFL section of 
the teaching and learning page. 

 
 

Whole school guidelines for recording 
 
The purpose of our recording is to provide information on each child’s achievements, skills, 
abilities and progress throughout the curriculum 
 
Teachers 
Records must be current and regularly updated. They must contain a balance of information 
including targets and tasks, academic attainment and, where appropriate, practical and 
personal skills.   From this it should be possible to identify areas for improvements to enable 
students to meet or exceed their target grade.    
 



 

 
 
Departments 
Departmental records must contain all examination results both internal and external.   
They must record excellence and areas of concern in both effort and attainment.   There 
must be consistency in the system used within the department. The Subject Leader should 
co-ordinate strategies to enable students to meet or exceed their target grade. 
   
School 
School records should contain all external examination results, copies of school reports and 
all relevant information for each student, medical data and assessments provided by other 
agencies which have implications for educational practice. The school should use the data to 
inform the process of on-going whole school self-assessment. 
 
Students 
Students should keep a record of their achievements both inside and outside school.    
 

Whole school guidelines for reporting  
 
We have a range of strategies the keep parents fully informed of their child’s progress in 
school. We encourage parents/carers to contact the school if they have concerns about any 
aspect of their child’s work. 
  
Annual school report 
Every student receives a written school report each year. This will indicate progress in each 
subject and the likelihood of the student meeting their targets. Reports also contain 
information relating to behaviour, attendance and punctuality, special gifts and talents and 
the students contribution to the life of the school. Clear SMART targets are set for each 
subject. Reports will indicate the strengths and the weaknesses and will seek to motivate 
and encourage the student to achieve their very best and recognise a student’s special 
educational need. Parents are invited to respond to the report and their comments are 
acted upon. 
 
 
Tracking and monitoring data 
 
Tracking and monitoring data is provided to parents/carers three times a year during Key 
Stage 3 and four times a year during Key Stages 4 & 5. 
 
Years 7 & 8 – The current Progress Grade is given based on achievement at that time and an 
indication is given if students are likely to meet their end of year target. 
 
Year 9 – The expected end of year National Curriculum Level is given based upon current 
progress and an indication is given to indicate if the student is on target. 
 
Years 10-13 – The expected attainment (grade/number) is given based upon current 
progress and an indication is given to advise if the student is on target. 



 

 
If a student is below target then intervention strategies put in place and these are reported 
to parents/carers. Extension work is provided for students who are on or exceeding target. 
 
Other methods of reporting 
 
Student progress is also reported through annual parents’ evenings, student diaries, 
exercise books and feedback from assessments. 
 

 Evaluation of data 
 
The SISRA analytical tool is used to evaluate the progress of individuals, classes, subject 
areas, and cohorts. The data is also used to monitor the progress of established intervention 
groups and target groups. Teaching staff and managers are expected to review progress 
using SISRA after the completion of Tracking and Monitoring data or internal/external 
examinations. From this data teachers and managers will identify any interventions which 
need to take place. 
 
  



 

Appendix 
 

Department Strategy for feedback and reflection 

Art Feedback Strategies:  
At KS3 work is evaluated by the class every lesson.  With support, students 
establish the strengths and areas for improvement within their own work and 
that of their peers.  At KS4 class tracking sheets are used to record student 
attainment for each piece of work, targets and areas for improvement are 
also recorded.   At the end of each project written feedback is given by STAR 
marking (strength, target, action, review)  Year 12  - Verbal feedback given 
every lesson, tasks recorded on tracking chart with targets for improvement. 
Year 13 – learning conversations recorded regularly in the class folder, 
progress reviewed each lesson.   
 

Reflection strategies: 
KS3 - Fix it time in class  
KS4 – Improvement time given at the end of each unit following feedback.  
KS5 – students expected to work in the Art room during free periods to act 
on the feedback given. 

Business Feedback Strategies:  
All written Feedback will be via the AIM acronym: 
 
A = What has been achieved (Key Strengths) 
I = What the Student need to improve on (Key Targets) 
M = My Targets (This is where students evidence how they have responded  
 

Reflection strategies: 
At the front of folders and books all students have a tracking sheet so that 
they can track progress. With this is self-assessment sheet where students 
can set themselves targets.  
Further through the AIM marking policy students will have the opportunity to 
act upon the feedback given.  
 

Computing Feedback Strategies:  
KS3: Feedback is recorded on a progress grade document as part of the 
formal assessment process; students are able to measure their own progress 
against the grades. This follows the WWW, EBI model. The strengths in the 
work are highlighted (what went well) and will state a target for 
improvement (even better if).  Coursework at KS4/5: Feedback is issued 
following formal assessment, which explains current level of attainment and 
what is required to improve. Theory at KS4/5: Targets for improvement are 
given following assessment, usually via past paper questions. 
 



 

Reflection strategies: 
KS3: Students make a response to their feedback on their sheet along with 
having time to make improvements – fix it time. Coursework at KS4/5: 
Students are given a set timeframe to make their improvements. These are 
checked at the next marking window. Theory at KS4/5: Students are 
encouraged to respond to their feedback. The impact of which is assessed on 
the next task.  
 

Design & 
Technology 

Feedback Strategies:  
KS3 comments provided on written pieces of work. Verbal feedback given in 
practical work. Overall grades given at the end of module - All students have 
a Tracking sheet in Technology folders to record the grades and then targets 
are selected for the student to complete. Department spreadsheet shared 
with students that shows grades in each area and gives an ongoing average 
over the year.   KS4 & 5 Comments provided on written pieces of work. DT 
Portfolios are electronic therefore use of spreadsheet to provide feedback. 
One to one discussions where necessary Verbal feedback given in practical 
work. Also written feedback noted on spreadsheet where appropriate. For 
examination practice questions a grade is given and then work is 
discussed/answers reviewed alongside examination mark schemes. Students 
record correct answers on their work   
 

Reflection strategies: 
KS3 Targets reviewed in the second DT module in order for students to 
improve their work. Discussion when homework is set to refer back to the 
piece in the last DT module. Tracking sheet contains boxes for students to 
provide feedback as to What went well/Even better if at the end of each 
module. KS4 & 5 Deadlines set for any resubmission of work and spreadsheet 
is constantly updated. For examination practice questions where the grade is 
D or below the work is repeated following the discussion. The impact of 
feedback is assessed in the quality of the answers. Spreadsheet is used after 
mocks to show breakdown of marks for each question and feedback on areas 
of weakness to inform examination revision.  
 

Drama Feedback Strategies:  
KS3 = A (1 – 4) graded marking policy is used.  
1= Task must be completed again.  
2 = Task completed with little understanding.  
3 = Task completed shows understanding.  
4 = Above and beyond (rewards issued) 
Students will receive a target ‘T’ on all their work. 
KS4 – Each term students have a 1:1 Tutorial with teacher and set SMART 
targets. Two usually practically based and one theory.  GCSE/BTEC – Marking 
criteria from Edexcel is used. 
KS5 – 1:1 Practical targets are given each term 
Written feedback is provided on front sheets and target sets for each essay. 



 

Reflection strategies: 
KS3 - After receiving their feedback students add a comment on how they are 
going to improve over the next half term.  
KS4 – Students keep a record of how they are developing in a log book. 
KS5 – BTEC Target setting is used and students must show they have 
responded to the feedback. A Level – Students write the target from their last 
essay at the top of their next essay so that they are reminded of it. 
 

English Feedback Strategies:  
Written feedback will use the “AIM” format, as below: A – Achievement I – 
Improvement M – My response. 
This allows students a formal way to dialogue with their English teacher and 
help them to improve their work further. 
Classwork and homework should be differentiated by students by means of 
“cwk” or “hwk” written in the margin next to the relevant piece of work.   
 

Reflection strategies: 
Time will be provided so that students have the opportunity to act upon the 
feedback given; this will be evidenced in their books, e.g. in students’ 
responses to questions asked, by their corrections, by their setting targets for 
their own improvement, or by re-writing a given passage/redoing a piece of 
work.  Staff asking a student to re-do work would normally ask for a parent’s 
signature.   
  

Geography Feedback Strategies:  
Once a term one of the following strategies will be used: 

1. STAR marking (strength, target, action, review) for assessments 
marking 

2. 2 stars and a wish for all other work. 
 

Reflection strategies: 
Fix it time provided to be able to carry out after marked work is returned 

History Feedback Strategies:  
In-Depth Teacher Marking  
Good quality written feedback is given using the ‘two stars and a wish’ 
strategy 
This feedback should be given by the teacher at the end of an extended piece 
of work using red pen. 
This practice should be complemented by reflection time built into 
subsequent lessons to allow learners to review their strengths and targets 
and respond to the feedback they have been given.  
The ‘Target Achieved’ code (TA) or stickers can be used to recognise that 
learners have acted upon their targets. 



 

Reflection strategies: 
FIT(Fix it Time) (Improvement and Reflection Time)  
This process is used to allow students to reflect/act upon the comments that 
have been written as feedback. This ensures the feedback is being put to use 
and is supporting the progress of our students both in the lesson and in the 
future. 

 
Mathematics 

Feedback Strategies:  
Weekly homework is to constantly revise earlier work. Corrections/extra 
questions must be done for following week. Students may be set extension 
questions if they have no other corrections to do. 
Teachers are encouraged to assess understanding rather than ticking correct 
answers. Therefore, a grade or a total mark is not given, just comments on 
how to improve.  
Answers to problems read out in class each lesson give instant feedback 
Students are given a Progress Grade update at Key Stage 3 after each half 
term to give a holistic view of their current attainment. 
 

Reflection strategies: 
Weekly homework must have corrections or extension questions completed 
for the following week. 
Developing the concept of a ‘follow up’ test. After a formal assessment the 
teacher quickly goes through the paper and pupils are allowed to discuss with 
each other how to improve their answers. The following weeks selected 
questions are set to see if all pupils have a full understanding. 
 

MFL 
 

Feedback Strategies:  
The following additional symbols are used when marking books to address 

literacy and presentation.  

T= Tense    S= Singular    Pl = Plural    M=Masculine   F= Feminine   ^ = Left 

something out    ? = rework,  does not make sense    = Presentation 

 = Target    = Underline   = Don’t waste space 

One comment given in the Target Language as per the sheet in the pupils’ 
vocabulary booklet and a positive comment in English which will identify a 
strength with the work  

 an improvement target will also be given 
 

Reflection strategies: 
Fix it time given in the lesson and/or homework. This is either during the 

register or at another appropriate time in the lesson. Coloured pens are used 

by some teachers to identify areas for improvement. Teachers check the 

adjustments have been made. 

Music Feedback Strategies:  
Logbooks and progress logs are used for self-assessment, teacher’s 
comments and corrections. Teachers use the strategy, what went well and 
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even better if… 
Verbal feedback given during the lesson whilst teacher circulates during 
practise time. 

Reflection strategies: 
Time given at the start of the lesson at all key stages to make corrections in 
logbooks/ progress logs. Teacher to circulate and check progress towards 
individual targets set previously. 
 

Physical 
Education 

Feedback Strategies:  
Mini plenaries, peer assessment, model answers, mark schemes, feedback in 
books. GCSE end of unit feedback sheet.  
 
G= GOOD-correct/marks/accurate 
O= OFFSIDE-incorrect/ 
A=ACTION-alter/improve-(Teacher) 
 

Reflection strategies: 
L= Learnt-student comment – in response to the Action comment from the 
teacher. 
Students are asked to revisit questions or are given similar questions. 
Students are often given the mark schemes to learn and identify the content 
needed to create a   perfect model answer. Students are instructed to 
practise certain aspects of skill and then use those skills again in a 
competitive situation.  
Students are invited to attend extra-curricular clubs to develop areas of 
weakness. 

Psychology Feedback Strategies:  
Marked work is given a  mark (score out of) and/or grade 
Teachers use the strategy, what went well and even better if… to set a 
target 

Reflection strategies: 
After every piece of teacher assessed work students will write their feedback 
in the front of their booklets on a grid that contains: 

- Grade 
- What I did well 
- what I need to do to improve 

Full mark examples are attached to the work of those who have achieved a D 
or below and they are also asked to re-attempt work within one week. 
All students when they get their feedback will have five minutes to re-
produce one of their points using the feedback they have been given to make 
it a perfect point.  
 

RE Feedback Strategies:  
Key Stage 3 

1. Formal Assessments 
In RE, students in KS 3, have 1 main assessment a term as well as one mini-
assessment. In total, students have 3 main assessments and 3 mini-



 

assessment throughout the year. 
These are assessed using the flight path criteria the school introduced two 
years ago. 
In addition, all year groups sit an exam.  
 

2. Marking of books: KS 3 
The department uses Excellent (EX), Very Good (VG), Good (G), Satisfactory 
(S) and Unsatisfactory (U). Where work is unsatisfactory, there is an 
expectation that students will have to re-do the work.  
 
Key Stage 4 
 

1. Formal Assessments 
In Religious Studies, students in KS 4, have at least one formal assessment a 
half term as well as their mock examination.  
The end of unit tests and MOCK exam are marked using the current GCSE 
grading. For the current Year 11 group, work is marked using the A*-U 
criteria. For the current Year 10 cohort, work is marked using the 9-1 criteria. 
 

2. Marking of books 
Students’ books are marked in a similar manner t0 KS3. Constructive 
feedback is given and, where necessary, there is an expectation for students 
to improve on their work. GCSE grading is used throughout. 
 
Key Stage 5: 
At Key Stage 5 students have formal timed assessments on a regular basis 
and at least after each topic. However, throughout the syllabus, pupils will 
get essays for homework and these too are marked using the current AS and 
A2 grading. 
Feedback is encouraging and detailed so pupils know how to further improve. 
The emphasis is on A01 and AO2 throughout. 
In both Years 12 and 13 pupils sit a mock exam 

Reflection strategies: 
The department also uses the “STAR and a WISH” strategy. In other words, 
marking is fair, explaining to the students what they have done well, and 
challenging, explaining what they can do better. 
 
Dialogue with the students is created by teachers giving written feedback and 
when asked the students respond to the feedback given. 
The department also uses the Purple Pens For Progress for Peer and Self-
assessment. 

Science Feedback Strategies:  
AIM marking: 
A = achievement 
I = improvement needed in form of a question to be answered 
M = student's  response to the question asked 
 



 

Strategy used as frequently as possible but at least once per half term per 
teacher 
Can also be used for peer assessment 
Tests to be marked using the marking codes: 
M = mathematical/graph error 
A = lack of application to unfamiliar example 
R = Read the question more carefully i.e. describe/explain 
K = Knowledge error 
S = Statements missing 
C = Clarity or language error 
H = How Science Works 

Reflection strategies: 
DIRT time 
D = directed 
I = Improvement and 
R = Reflection 
T = Time 
To be completed in the lesson when books are returned to students. 
Staff tick and initial work to show that student feedback has been read when 
books next checked (or in lesson) 

 
 
 

 


